

Office of the Secretary of State for Wales
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APPOINTMENT OF A LEAD NON-EXECUTIVE DIRECTOR (NED) 


Introduction
The Office of the Secretary of State for Wales (Wales Office) is looking to appoint a lead Non-Executive Director (NED) to chair its Audit and Risk Assurance Committee and Outcome Delivery Board and serve on its Departmental Board.
The term of appointment will be for an initial period of up to two years, which may be extended in further defined periods by agreement. The maximum total term of appointment is five years.
The location of the role is London or Cardiff (with potential travel to either location).
The successful candidate will be expected to start the position on 2 January 2024

About the Office of the Secretary of State for Wales  
The Office of the Secretary of State for Wales supports the Secretary of State and his Ministerial team in promoting the best interests of Wales within a strong United Kingdom. It ensures Welsh interests are represented at the heart of the UK Government and the UK Government’s responsibilities are represented in Wales. 
Information about the Department can be found at:
https://www.gov.uk/government/organisations/office-of-the-secretary-of-state-for-wales
https://www.gov.uk/government/publications/office-of-the-secretary-of-state-for-wales-annual-report-2022-2023

Role of the Lead Non-Executive Director
The role of the Lead Non-Executive Director is to play a key part in the effective and successful governance of the Department. The main responsibilities are to: 
· Ensure the Departmental Board and Audit and Risk Assurance Committee define the vision, values, culture and strategy of the organisation and set a high standard for ethics and responsible conduct of public business.
· Ensure the Departmental Board and Audit and Risk Assurance Committee maintain appropriate governance and internal controls, including ensuring sound financial, risk and performance management regimes are in place and the Department has the capacity to deliver.
· Actively challenge the Board on key issues including the Business Plan and Strategic Risks.
· Monitor the delivery of the Department’s Outcome Delivery Plan through effective leadership of the Outcome Delivery Board. 
· Contribute to and attend meetings of other non-Executive members across central government.
· Ensure the Department’s Senior Management Team is subjected to constructive challenge in respect of the performance of the organisation; and
· Provide counsel, advice and support to the executive team, acting as a sounding board and “critical friend” where necessary.

Departmental Board
The Departmental Board was established in September 2015 and meets up to five times in a financial year. The Board is chaired by the Secretary of State or the Director at meetings where Ministers are not present.
The Board is responsible for providing advice about the Office’s strategic direction (aims and objectives) in accordance with policies decided by Ministers, scrutinising the business and outcome delivery plan and ensuring that the Office has the capacity and capability to deliver the business plan, to meet current and future needs.
The Board supports the Secretary of State in delivering his responsibilities to Parliament.

Audit and Risk Assurance Committee (ARAC)
The Audit and Risk Assurance Committee (ARAC) is chaired by the Lead Non-Executive Director and comprises one other NED and another independent member. The Committee operates in accordance with the Treasury’s Audit Committee Handbook and meets quarterly.

Outcome Delivery Board (ODB)
The Outcome Delivery Board (ODB) oversees the delivery of the Department’s Outcome Delivery Plan (ODP) and is chaired by the Lead Non-Executive Director. The ODB was established in July 2021 and reports to the Departmental Board on strategic issues and overall progress of the delivery of the Plan.



Person Specification
To be considered for the role, you must be able to demonstrate that you have the qualities, skills and experience to meet all the essential criteria for appointment. These are:
· Experience of risk, performance and financial management with strong analytical skills with the ability to identify key issues/implications.
· A knowledge and understanding of Wales and the role of the Office of the Secretary of State for Wales, including the key challenges and opportunities for the Department over the next two years.
· Experience of working as a Non-Executive Board Member on the board of a Government Department/Agency or Arm’s Length Body.
· Sound judgement and an ability to work as an individual and as part of a team, with a constructive style and effective communication skills.
Desirable Criteria
· A detailed knowledge of corporate governance procedures in the public sector.
The Lead Non-Executive Director is required to uphold the seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership.

Additional Information   
The successful candidate will be required to have or be willing to obtain security clearance to Counter Terrorism Check (CTC) level. It usually takes up to 12 weeks to obtain the security clearance. 

Making an application 

To make an application please submit a CV, supporting letter and completed. 
 Diversity Information and Conflicts of Interest form (attached). If you require more information, please contact  the address below:
Wales.HR@ukgovwales.gov.uk

Applications must be received by 23.59pm on 29 October 2023.

In making an application please note the following:

Supporting letter
The supporting letter is your opportunity to demonstrate how you meet each of the criteria set out in the person specification. How you choose to present the information is up to you. However, you should aim to provide specific and detailed examples that demonstrate how your knowledge and experience matches each of the criteria, and which describe what your role was in achieving a specific result. It will also benefit the selection panel if you can be clear which particular evidence, you provide relates to which criteria. Providing separate paragraphs in relation to each criterion is common practice.
Please ensure your full name, the role to which you are applying and the corresponding reference number for the post are clearly noted at the top of your letter.
Please limit your supporting letter to two pages, and type or write clearly in black ink. 

Declaration of interests and ensuring public confidence
If you have any business or personal interests that might be relevant to the work of the Office of the Secretary of State for Wales and which could lead to a real or perceived conflict of interest, were you to be appointed, please provide details in the Conflicts of Interest form and in your supporting letter.

CV
Please ensure your CV includes:
· Your full name, title, home address, personal contact telephone numbers (land line and mobile) and personal email address
· Similar contact details for two referees who will support your application. One referee should be the person to whom you are/were accountable in your current/most recent appointment or position of employment. Please indicate the relationship of each referee to you. References will be requested for shortlisted candidates prior to interview.
· Brief details of your current or most recent post and the dates you occupied these roles. Please identify any past or present Ministerial appointments.

Guaranteed Interview Scheme
The Office of the Secretary of State for Wales operates a Guaranteed Interview Scheme (GIS) for disabled people. The Equality Act 2010 defines a person as disabled if they have a physical or mental impairment and the impairment has a substantial and long-term adverse effect on their ability to carry out normal day to day activities. Under the GIS a disabled candidate will be selected for interview if they meet the essential criteria for the post. 
If you wish to apply under the GIS, please complete the GIS form and return it with your application.
All applications will be acknowledged by email after the closing date.

Indicative timetable

Closing date:                 29 October 2023
Short listing complete:  03 November 2023
Interviews held:     W/C 6 November 2023  

Contacts:

For further information regarding the selection process, please contact:  
Wales.HR@ukgovwales.gov.uk
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