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	Role and Person Specification



Chair of the Teachers’ Pension Scheme Pension Board (TPSPB)

	Role & Responsibilities

	
· Acting as figurehead for the TPSPB, providing effective leadership of the Board and oversight of all its activities.
· Reviewing operational processes, risks etc. in order to be assured of their effectiveness.
· Providing direction to the Board on its remit and to the administrator on ways to improve delivery.
· Chairing meetings of the TPSPB (approximately four per annum at quarterly intervals), ensuring that these are conducted in an expeditious manner, including taking steps to ensure:
· agenda and reports are timely and sufficient; 
· all members contribute to deliberations; and
· access to appropriate professional advice is utilised.
· Ensuring that the TPSPB operates as an effective and efficient mechanism for ensuring compliance, of the administrator, with the Teachers’ Pension Scheme regulations and other relevant legislation. 
· Promoting agreement between the bodies and individuals represented on the Board by working to create mutual understanding and by facilitating action to resolve differences in the event of disagreement. 
· Ensuring Board members, collectively and individually, understand their roles and responsibilities
· Appointing and supporting sub-committee chairs, enabling them to maintain the focus of the sub-committee, manage its members and provide feedback to the TPSPB, stakeholders and interested parties.
· Agreeing requirements and expectations with individual Board members by ensuring support is provided in the form of induction, development and mentoring where necessary and reviewing the performance of Board members annually.
· Identifying the Board’s stakeholders and ensuring that there is effective communication with, and feedback from, stakeholders.
· Liaising with DfE officials to report on progress and delivery and make recommendations.
· Reporting to the Scheme Manager at least annually on the effectiveness of the Board and of the scheme. 

	Person Specification - Competencies and Experience

	
Essential Criteria

Leadership – experience of combining strategic vision with the ability to deliver operational change and/or programme outcomes by taking a proactive approach to engage others and ensure appropriate decisions are made.  Able to balance the need to achieve ‘quick wins’ with longer term gains. 

Communicating and Influencing – the ability to act as a figurehead and raise the profile of a national Board with influence over high profile public services by demonstrating a proven track record in engaging with senior stakeholders, gaining their commitment and setting direction. 

Working Together -  experience of forming strategic partnerships with a diverse range of stakeholders by acting as an ‘enabler’ to bring people together to provide constructive challenge and gain agreement. Experience of chairing, or having an influential position on, a Board, particularly in relation to complex governance management would be advantageous. 

Desirable Criteria

· Commercial knowledge of procurement processes within the public sector
· Some experience of pension schemes, in either the private or public sector



	Terms and Conditions 

	The initial appointment will be for a period of three years.
Time commitment: Between ten to twenty days per year (the Board meets four times per annum, twice in London and twice via Teams.)  
Expenses will be paid for Board duties and remuneration of £400 per day up to a maximum of £12,000 per annum.
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