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Secretary of State foreword
From day one as DSIT’s Secretary of State, I have sought to place the best and brightest minds from the worlds of science and technology at the heart of our department’s decision-making. Our non-executive directors are key to this effort. 
Their insights and guidance are instrumental in helping us drive economic growth, create the high-skilled, high-paid jobs of the future, and pursue bold discoveries that improve people’s everyday lives. Past non-executive directors have come from all walks of life, bringing a wealth of experience and expertise to the table. They have been the pioneers of our country’s most daring space missions. Board members of our most innovative businesses. Scientists from our most prestigious universities. 
With their help, we have started to embed DSIT into the public's consciousness as an inspiring, forward-looking department, squarely focused on delivery. Their views have informed our plans for wireless, AI, semiconductor and quantum technologies, for example.   And they have overseen our investment of hundreds of millions of pounds in R&D, in innovation accelerators and in our life sciences. 
I want us to build on this momentum so that we can secure the UK’s position as a science and tech superpower by 2030. The next cohort of non-executive directors will help us turn that vision into a reality. They will help us make sure our department is fully geared up for success – with the right people, in the right places, with the right tools to spur growth and innovation. There are so many opportunities for our non-executives to contribute to the mission in our department, whether that is:
· rolling out gigabit capable broadband and 5g networks to the most rural parts of the country
· supporting our world-leading researchers to find breakthroughs in modern medicine, like BioNTech’s life-saving mRNA vaccine for cancer patients
· harnessing hydrogen, solar, and wind power to help us gain energy independence and slash winter fuel bills
· boosting our advanced manufacturing bases in places like Glasgow, Manchester and the West Midlands, creating the jobs of tomorrow across a whole host of different industries - from space and satellites to science and shipbuilding.    
In all of this work, I want us to work hand-in-hand with our non-executive directors to make DSIT the most innovative department in government - to be as bold and as daring in its ambition as the sectors it champions.  
On behalf of all of us at DSIT, I would like to thank you for your interest in being part of this journey. I hope you will join us in our mission to realise the brightest of futures for science, innovation, and technology in the UK. 
The Rt Hon Michelle Donelan
Secretary of State for Science, Innovation and Technology
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Our story so far
DSIT was founded on 7 February 2023 by the Prime Minister to deliver on government’s ambition to be a global science, research, and technology powerhouse. It will build on our strong foundations of world-class research, a thriving technology scene and global networks of collaboration to create a golden thread from outstanding basic science to innovations that change lives and sustain economic growth.
It will direct record levels of Research and Development, and deliver talent programmes, physical and digital infrastructure and regulation to support our economy, security, public services and wider Government priorities.
Our mission: stronger growth, better jobs and bold discoveries
DSIT will focus on positioning the UK at the forefront of global scientific and technological advancement.
Our aim is to cement the UK’s place as a Science and Technology Superpower. We will:
Back UK science, technology and innovation and boost investment, in the UK’s most exciting technologies and sectors of the future, to grow the economy and create high-paid jobs
Tackle global challenges through international influence and partnerships to secure our future resilience and security
Improve lives by championing responsible innovation in the digital economy and public services
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DSIT is seeking to appoint six non-executive directors to its departmental board (‘the board’) of which two appointments which will also include the role of:
· 1 chair of the audit, risk and assurance committee 
· 1 lead non-executive director and member of the audit, risk and assurance committee
We are recruiting non-executives to provide advice and bring an external perspective to our department’s work. Note that our non-executive directors do not have ‘executive’ decision-making powers. 
The role of the board
The board is a decision-making board responsible for the collective strategic and operational leadership of the Department for Science, Innovation and Technology (DSIT). The board provides advice and challenge to the department on its performance and delivery of its priorities and brings together ministers, officials and non-executive directors as independent experts.
Remit
The board give assurance that the department and the public bodies which it sponsors operate in a way that is strategic and results focused and offers scrutiny on the department’s commercial decision-making. The board makes sure that the department has the capabilities and talented people it needs to deliver its priorities and offers scrutiny on the department’s commercial decision-making. 
In practice, the board delegates day-to-day oversight of these matters to the executive committee and other departmental sub-committees.
Principles
The departmental board will operate according to the corporate governance code for central government departments[footnoteRef:2] and the recognised principles of good corporate governance in business: leadership, effectiveness, accountability and sustainability. [2:  https://www.gov.uk/government/publications/corporate-governance-code-for-central-government-departments-2017 ] 

The role of the audit, risk and assurance committee (ARAC)
The audit, risk and assurance committee (ARAC) supports the board and the accounting officer (the Permanent Secretary). The committee makes sure that the department delivers its duties  and operates in a manner that is financially sound, efficient, and makes effective use of its resources to deliver its mission.
The ARAC reviews the effectiveness of DSIT’s risk management framework and works to ensure the efficient operation of financial and non-financial risk management and governance arrangements. Additionally, the ARAC scrutinises the DSIT accounts ahead of submission for audit, works with external auditors to address the results of the audit and advises DSIT on its anti-fraud and whistle-blowing policies. 
The ARAC also have an increasing role in considering new and emerging risks to the department (including emerging cyber risks) and scrutinising the delivery of significant projects.
The committee’s membership includes the chair, the lead non-executive director and five additional non-executive directors. The committee is supported by the Chief Operating Officer, the Chief Financial Officer and representatives from the National Audit Office (NAO) and the Government Internal Audit Agency (GIAA). 
The ARAC sits around six times per year, with members also attending committee meetings of our department’s public bodies. ARACs members are encouraged to join talks and roundtables organised for the committee with subject matter experts. This is to continuously improve the effectiveness of the committee and equip members with insights that can stretch and challenge our executive team. 
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We are committed to increasing the diversity of our boards and bringing in talent across British society. We encourage applications from all candidates regardless of ethnicity, religion or belief, gender, sexual orientation, age, disability or gender identity. We particularly welcome applications from people with ethnicity, gender and disability characteristics currently underrepresented on our boards. 
Arrangements for candidates with a disability: As a Disability Confident leader, we guarantee to interview anyone with a disability whose application meets the essential criteria for the post. More details on the criteria can be found in this pack. If you wish to apply through the Disability Confident scheme, you will need to tick that option on the Diversity Monitoring form that you will submit alongside your application.
Adjustments: All candidates are entitled to request reasonable adjustments at any stage of the application process. If you would like to discuss reasonable adjustments prior to submitting your application, please contact governance@dsit.gov.uk. 
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Your application should demonstrate, with examples the following essential requirements:
proven leadership in large and complex organisations in the private, public or voluntary sectors [Lead Criteria]
experience of risk, performance and financial management with strong analytical skills with the ability to identify key issues/implications
ability to build and maintain successful relationships as well as provide challenge and inspire confidence with a wide range of stakeholders
an understanding of the key challenges faced by the public sector and the ability to bring their experience to bear on these challenges
genuine interest in contributing to the effective running of the department and the public bodies which it sponsors. 
If there is a significant volume of applications, we will sift on the leading criteria as indicated above.  

Desirable criteria 
· Big picture thinker – able to understand DSIT’s role in the economy. 
· Governance knowledge – sound judgement and knowledge of processes and required outcomes. 
· Independent mindset - confident and capable of asking questions for clarity. 
· Ambassador potential – positively represent the ideals and ambitions of the DSIT. 
· Energy and commitment – enthusiastic and willing to work effectively with SoS and board towards common goals. 

Role specific criteria 
For candidates applying to the specific role (ARAC Chair) your application should include further detail to demonstrate the additional skills and experiences required by that role. 

	Role
	Chair of the audit, risk and assurance committee

	Desirable criteria:
	· Experience as a chair or member of an audit, risk and assurance committee in the public or private sector;
· Qualified accountant or member of another professional body. 



Vetting requirements
Successful candidates must undergo a criminal record check, complete baseline personnel security standard (opens in new window) and Security Check (SC) clearance.
Nationality requirements
This job is broadly open to the following groups:
UK nationals
nationals of Commonwealth countries who have the right to work in the UK
nationals of the Republic of Ireland
nationals from the EU, EEA or Switzerland with settled or pre-settled status or who apply for either status by the deadline of the European Union Settlement Scheme (EUSS) (opens in a new window)
relevant EU, EEA, Swiss or Turkish nationals working in the Civil Service
relevant EU, EEA, Swiss or Turkish nationals who have built up the right to work in the Civil Service
certain family members of the relevant EU, EEA, Swiss or Turkish nationals
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Appointment term
Successful candidates will be appointed for an initial period of 3 years which may be extended by mutual agreement. 
Remuneration
Non-executive directors are entitled to claim a fee of £15,000 per annum. Remuneration and expenses are taxable and are paid through the department’s payroll.
The lead non-executive director and chair of the audit, risk and assurance committee are entitled to a further payment of £5,000 per annum.
Time commitment
Non-executive directors are expected to undertake around 15 days of work per annum. This will include attending departmental board meetings, informal board discussions, occasional away days and working with officials on your chosen areas of interest.
Location
Our board meetings take place in our headquarters in London and remotely on Microsoft Teams. Candidates from anywhere across the United Kingdom are invited to apply.
Nature of appointment 
This is a Ministerial Appointment by the Secretary of State for Science, Innovation and Technology. The postholder will be an officeholder and not be an employee of the department.
Availability
Successful candidates will be encouraged to take up their appointment from Spring 2024 following successful completion of pre-appointment checks and vetting.
The candidate appointed to the position of chair of the audit, risk and assurance committee will be invited to take up their appointment as soon as possible following successful completion of pre-employment checks and vetting.
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In line with the Corporate Governance Code[footnoteRef:3] the department will select and appoint non-executives based on merit through an open appointment campaign.  [3:  https://www.gov.uk/government/publications/corporate-governance-code-for-central-government-departments-2017] 

The advisory assessment panel
Members of the advisory assessment panel include:
· Sarah Munby, the Permanent Secretary for the Department for Science, Innovation and Technology
· Alison Wolf, Interim NED 
· Graeme Reid, Independent Panel Member
Application process
Applications must be submitted by 23:55 on 6 November 2023. Applications received after this date will not be considered.
In order to apply, you will need to create an account or sign in. Once you are logged onto your account, click on the ‘apply for this role’ and follow the on-screen instructions. To apply, all candidates are required to provide;
· A Curriculum Vitae (CV)
· A supporting statement
· Equality information
· Information regarding to any outside interests or reputational issues
We will ask you to check and confirm your personal details to ensure your application is accurate.
You will also have the opportunity to make a reasonable adjustment request or apply under the disability confident scheme before you submit your application.
Timing
We envision the shortlisting taking place during w/c 27 November 2023 and interviews taking place w/c 22 January 2024.
The timelines for this campaign are indicative only and may be subject to change without notice. Check the online advert[footnoteRef:4] for the latest information.
 [4: ] 

Annex A: Conflicts of interest and due diligence
Public Appointments require the highest standards of propriety, involving impartiality, integrity and objectivity, in relation to stewardship of public funds and the oversight and management of all related activities. This means that any private, voluntary, charitable or political interest that might be material and relevant to the work of the body concerned should be declared. 
It is important that those appointed as members of public bodies maintain the confidence of Parliament and the public. If there are any issues in your personal or professional history that could, if you were appointed, be misconstrued, cause embarrassment, or cause public confidence in the appointment to be jeopardised, it is important that you bring them to the attention of the assessment panel and provide details of the issue(s) in your application. 
In considering whether you wish to declare any issues, you should also reflect on any public statements you have made, including through social media. The panel may explore issues with you before they make a recommendation on the appointment. 
As part of our due diligence checks we will consider anything in the public domain related to your conduct or professional capacity. This will include us undertaking searches of previous public statements and social media, blogs or any other publicly available information. This information may be made available to the panel, and they may wish to explore issues with you, should you be invited to interview.
If you have any queries or would like to discuss further, please contact governance@dsit.gov.uk. 


Annex B: Complaints procedure
If you feel you have reason to complain you should direct your concerns in the first instance to governance@dsit.gov.uk who will make every effort to deal with these and respond to you within 48 hours. 
If your complaint is not dealt with satisfactorily, you can find information about the steps you can take under the Department for Science, Innovation and Technology’s complaints procedure[footnoteRef:5].  [5:  https://www.gov.uk/government/organisations/department-for-science-innovation-and-technology/about/complaints-procedure] 
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